
Made with Scribe - https://scribehow.com 1

For the latest version of this document, click here

Setting Up Auto Pay - Invoice Cloud

1 Drop Down for "My Profile"

https://scribehow.com/shared/Setting_Up_Auto_Pay_-_Invoice_Cloud__roLwoGA6T0KSiqcPR-3IUg?referrer=pdf_export
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2 Click "Payment Methods"

3 Add your payment method infomation
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4 Click "My Profile"

5 Click "Recurring Scheduled Payments"
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6 Click "+ New Recurring Scheduled Payment"

7 Click "Invoice Type"
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8 Choose "Utility"

9 Click "I want to"
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10 Choose schedule and amount

11 Click "My Profile"
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12 Click "Auto Pay"

13 Click " New AutoPay Setup"
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14 Click "AutoPay Settings | Town of Firestone CO Customer Portal"

15 Click Home icon



Made with Scribe - https://scribehow.com 9

16 Auto Pay is enabled


